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Job Description
Post: 
Lunchtime Supervisor 

School: Stockham Primary School
Scale: Grade 1, £9.50 per hour for 7.5 hours per week (11.45am-1.15pm)
You are responsible to the Head Teacher and Governing Body

Main Responsibilities:

Lunchtime is a very different time of the day to lesson times. It is a time when children can play and relax away from the classroom learning environment, whilst learning many important key skills such as listening, respect, confidence, knife and fork skills, leadership and much more. 
The main duties of the job include:

· Securing the safety, welfare and excellent conduct of the pupils at Stockham School.

· Lunchtime supervisors will act as positive role models to children. You will be an important person in the children’s school life. Please arrive with a smile, a good sense of humour, patience and the ability to follow school procedures and policies. 

· The role of the lunchtime supervisor is to supervise the children, supporting them with eating appropriately and helping with the social skills of sharing lunchtime with peers. 
· Lunch supervisors will need to know both the medical and the emotional/behavioural needs of the class in order to support all the children effectively. 
· To set up and clean tables and benches and stack these away at the end (contract dependent)

.

· When the weather is suitable, children may play on the field area as appropriate. Lunch supervisors are required to move around the field area supporting children in their play and games, administering first aid if necessary. Training will be given. 
· In very wet or extreme cold weather, the adult supervisors will support playing indoors in each classroom, leaving the doors open

·  Teachers will come out to the playground just before 1pm to help you line the children up silently.
· All incidents dealt with should be reported to class teachers at the end of lunchtime, unless very serious (verbal/physical aggression) when the class teacher or key stage leader should be called immediately. Relevant information should be recorder using CPOMs. The incident can then be logged and actions put in place.
· All serious/head, injuries should be reported to the class teacher and Head Teacher before going off duty.  
· Lunchtime supervisors should be familiar with the school health and safety and fire procedures. 

· In the case of absence, it is important to inform the school as early as possible.

· Making a contribution to and supporting the schools behaviour, safeguarding, keeping children safe in education and whistle blowing policy.  Attending General staff meetings once a month or when requested.

· Demonstrating excellent professional conduct at all time.
General responsibilities

1. Taking appropriate responsibility for one’s own health, safety and welfare and the health and safety of pupils, visitors and work colleagues in accordance with the requirements of legislation and locally adopted policies; including taking responsibility for raising concerns with an appropriate manager.

2. To continue personal development of up to date knowledge about your role through school/county/national based in-service work.

Safeguarding is paramount and full checks will be carried out before any appointment is made. References will be sought and a full induction process will take place on entry into a staff position within the school. Members of staff will be expected to follow school policies related to safeguarding, child protection and health and safety.

Signed  ………………………………………………….

Date ……………………………………………………….

R Burbank (Headteacher)
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